
 
  

CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

TUESDAY, SEPTEMBER 26, 2017 
CITY HALL COUNCIL CHAMBERS @ 12:00 NOON 

 
 

1. Call to Order by Steve Miller, Chairman  
2. Roll Call, excused members  
3. Pledge of Allegiance 
4. Approval of Agenda 
5. Approval of Minutes of the September 12, 2017 regular meeting. 

 
6. NEW BUSINESS: 

A. Commercial Site Plan Review for Northwest Rural Water District to construct a new 
office and storage shop, located at 526 Stone Street. 

B. Accessory Dwelling Amendment for R2 Zoning. 
   

7. P&Z Board Matters (announcements, comments, etc.). 
 

8.  Council Update:   
 

9.  Staff Items: Infill Subdivision Standards 
 

10. Adjourn 
 
 
 
 
The public is invited to attend all Planning, Zoning and Adjustment Board meetings.  If you need special accommodations to 
participate in the meeting, please call the City office at (307) 527-7511 at least 24 hours in advance of the meeting. 
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City of Cody 
Planning, Zoning and Adjustment Board 

Tuesday, September 12, 2017 
 
A meeting of the Cody Planning, Zoning and Adjustment Board was held in the Council Chambers of 
City Hall in Cody, Wyoming on Tuesday, September 12, 2017 at 12:00 pm. 
 
Present:  Steve Miller, Chairman; Heidi Rasmussen, Kayl Mitchell, Heidi Rasmussen, Curt Dansie, 
Buzzy Hassrick, Reese Graham, Glenn A. Nielson, Council Liaison; Sandra Kitchen, City Deputy 
Attorney; Todd Stowell, City Planner; Bernie Butler, Administrative Assistant. 
 
Absent: Richard Jones  
 
Chairman Steve Miller, called the meeting to order at 12:00 pm, followed by the pledge of allegiance. 
 
Buzzy Hassrick made a motion, seconded by Reese Graham, to approve the agenda for September 12, 
2017.  Vote on the motion was unanimous, motion carried. 
 
Kayl Mitchell made a motion, seconded by Heidi Rasmussen, to approve the minutes for the August 22, 
2017 meeting. Vote on the motion was unanimous, motion carried. 
 
NEW BUSINESS: 
 
A.  Todd Stowell presented a Downtown sign plan review for the Fraternal Order of Eagles Aerie #818, 
located at 1001 13th Street, for a lighted message board.  The sign would be a 4-foot x 8-foot reader 
board.   
  
Heidi Rasmussen made a motion, seconded by Curt Dansie, to approve the Eagles reader board as 
presented, subject to compliance with the on-premise advertising limitations. 
 
Vote on the motion was unanimous, motion carried. 
 
B.    The Public Hearing for a Conditional Use Permit for T-Mobile West, LLC to install a wireless 
communications facility on the Riley Arena, at 1400 Heart Mountain Street, began at 12:07 p.m. 
 
There were no comments from the public. 
 
The Public Hearing for a Conditional Use Permit, for T-Mobile West, LLC to install a wireless 
communications facility on the Riley Arena, at 1400 Heart Mountain Street was closed at 12:08 p.m., 
with no additional public comments submitted. 
 
C.  Todd presented a Conditional Use Permit for T-Mobile West, LLC to install a wireless 
communications facility on the Riley Arena, at 1400 Heart Mountain Street.   
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Chairman Steve Miller reviewed the seven criteria for the Conditional Use Permit with the Board.   
 
Heidi Rasmussen made a motion, seconded by Buzzy Hassrick, to find that the Conditional Use Permit 
review criteria of Section 10-14-1(D) were met by the applicant, and to grant a Conditional Use Permit 
for T-Mobile West, LLC to install a wireless communications facility at the Riley Arena, located at 1400 
Heart Mountain Street, subject to the following conditions:  
 
1. All roof-top equipment and support structures must be painted off-white or light grey. 
2. All wall-mounted equipment and support structures must be painted the color of the portion of the 

wall on which they are located. 
3. The vertical run of wire near the ground equipment must be enclosed within a solid chase (e.g. sheet 

metal).  
4. Provide a 12-foot tall masonry wall to screen the ground equipment area from public view (see line 

of sight drawing).  The wall must be of the same color and material as the screened area at the 
aquatic center (see photo). 

5. When/If the generator is installed it must contain a sound reduction package and regular 
maintenance/testing of the generator is limited to between 8 a.m. and 6 p.m. 

6. Within five days of operation, provide certification from a qualified Wyoming licensed engineer that 
the wireless communication facility meets health and safety standards for RF emissions as 
established by the Federal Communications Commission.  If certification is not provided as stated, 
the facility shall immediately be shut down until certification occurs. 

7. The facility must otherwise comply with the application materials, meet the requirements of the 
wireless communication facility ordinance, and comply with applicable building, fire, and electrical 
codes. 

 
The Board Members voted as follows:  Kayl Mitchell, Buzzy Hassrick, Reese Graham, Steve Miller, 
and Heidi Rasmussen voted to approve the motion, with Curt Dansie voting against the motion.  Motion 
passed. 
 
D.  Todd Stowell presented a commercial site plan review and architectural plans for Valor Healthcare, 
to remodel an existing metal building for the Veteran’s Administration Medical Services Center, located 
at 1432 Rumsey Avenue.   
 
Kane Morris of Point Architects answered questions from the Board related to the existing sidewalk 
condition and painting of the building. 
 
Heidi Rasmussen made a motion, seconded by Buzzy Hassrick, to approve the site plan and architectural 
plans subject to the following items: 

 
1. Provide a revised exterior lighting plan for review and approval by the Board.  The plan must 

provide adequate parking lot lighting and avoid any glare impacts. 
2. Stripe the on-street parking spaces (first time only), and coordinate method with Public Works. 
3. The painting of the exterior must utilize at least two complimentary tones on each wall, and the 

colors must coordinate with the masonry wainscot.  The Board suggests that the paint be neutral 
colors to match the wainscot.  The applicant will let the City Planner know if the client is not willing 
to go with neutral colors. 
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4. Provide the required 6-foot tall solid fence along the east property line, keeping it sufficiently back 
from the alley to avoid sight-distance problems. 

5. Any applicable city utility fees are to be paid prior to building permit issuance. 
6. The project must otherwise comply with the site plan and applicable building, fire, and electrical 

codes. 
7. A building permit must be obtained within two years or this authorization will expire. 
8. The existing curb cut is to be replaced with standard curb and gutter to city requirements. 
 
Vote on the motion was unanimous, motion passed. 
 
P & Z Board Matters – none 
 
Council Updates – Glenn Nielson expressed some concern whether the Board should be specifying 
preferences or making suggestions for private property development. 
 
Staff Items – none 
 
Curt Dansie made a motion, seconded by Heidi Rasmussen, to adjourn the meeting.  Vote on the motion 
was unanimous, motion carried. 
 
There being no further business to come before the Board, Chairman Miller adjourned the meeting at 
12:57 p.m. 
 
                     
Bernie Butler, Administrative Assistant 



CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: SEPTEMBER 26, 2017 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL: X 
SUBJECT: SITE PLAN REVIEW: NORTHWEST 

RURAL WATER DISTRICT OFFICE AND 
SHOP.  SPR 2017-21 

   RECOMMENDATION TO 
   COUNCIL: 

 

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  
 
PROJECT DESCRIPTION: 
The Northwest Rural Water District has 
submitted an application to construct a new 
office, storage shop and associated 
improvements on a vacant 1.32-acre 
property located on the east side of Stone 
Street, about 600 feet south of Big Horn 
Avenue. 
 
The office portion of the building would be 
2,389 square feet and be utilized as the 
headquarters of the Water District.  
Customer billing and payments will occur in 
the office, so customer traffic is expected.  
Attached to the office portion of the 
building is a 70-foot by 71-foot shop, which 
would be utilized for storage and 
maintenance/repair work of the District’s 
equipment.  An outdoor storage yard, formed by a 6-foot tall vinyl-coated chain-link 
fence, would occupy the southern portion of the property. 
 
The plans have already been updated based on the initial staff review, so there are only 
a few outstanding items for discussion.   
  
REVIEW CRITERIA: 
Section 10-10C-5 of the zoning regulations states: 

All structures within the district shall be architecturally compatible. Architectural and 
landscaping plans shall be submitted to the planning and zoning commission for 
approval. Architectural and landscaping details shall be maintained as shown by the 
approved plans. 

 
Section 9-2-3 is as follows: 
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Before the issuance of any permit under the international building code for 
commercial buildings situated within the city, the applicant, property owner and 
occupant shall meet with the planning, zoning and adjustment board to review the 
application and plans insofar as they pertain to the exterior of a commercial building 
and site plan conditions. The issuance of a permit shall be conditioned upon the 
applicant receiving an affirmative vote of a majority of the planning, zoning and 
adjustment board members in attendance at said meeting. 

 
In addition, the site plan is reviewed for compliance with specific development 
standards of the zoning ordinance. 
 
STAFF COMMENTS: 
The property is zoned Open Business/Light Industrial (D-3), which allows office 
buildings, contractor yards, and heavy equipment storage.  The surrounding area is as 
follows: 
 

DIRECTION EXISTING USE ZONING 
North Vacant. D-3  
East Mountain Equipment at NE corner, FedEx 

Facility along most of east side. 
D-3 

South Vacant.  D-3 
West Vacant. Residential about 250’ to SW. D-3 

 
Architecture: 
The architectural elevations of the building are found on Sheet A4.1.  The building has 
been professionally designed and utilizes quality and well-proportioned materials.  The 
primary wall materials are brick veneer and vertical metal siding, along with generous 
glazing.  The roof is a 4:12 pitch, with laminated asphalt shingles.  An extended roof 
structure over the main entrance further enhances the architecture of the building.  The 
Board will need to determine if the architectural components of the building are 
acceptable.  Staff has no concerns with the architectural components of the building. 
 
Landscaping: 
A professionally designed landscape plan is included in the application-see Sheets L1.1 
and L2.1.  Landscape beds are located around the building as well as along the north 
property line and north ends of the east and west property lines.    Several trees and 
perennials are proposed, with a 1 ½” minus river rock groundcover.  The plants 
selected generally appear appropriate for the climate and location, with a few possible 
exceptions noted.   
 
The three Toba Hawthorne trees along the front sidewalk will need to be pruned so as 
to avoid conflict with use of the sidewalk and parking lot.  The City ordinance requires 
eight feet of clearance above the sidewalk and seven feet of clearance over the parking 
lot.  The landscape bed in which they are located is only 3 ½ feet wide, so it does not 
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leave much room to work with. Other items to note are that the Ph of the native soil 
may need adjusted for the maple trees and the wind in that area and native soil 
conditions may be hard on the arborvitae. 
 
Access and Parking: 
The office building will have two primary access points into a paved parking lot.  The 
two accesses will help with customer access flow.  They are designed more like an 
intersection than a small driveway, in that they do not have the concrete sidewalk 
surface across the approach, which is okay with the city engineer, provided ADA slope 
compliance is maintained, which according to the plans will be, but construction 
variation must be closely monitored. 
 
The parking lot dimensions and drive aisles meet city dimensional and surfacing 
requirements.  The five employee parking spaces next to the shop are in a gravel 
surface area and have the required parking blocks to delineate the spaces.  Lighting of 
the parking lot is provided by building lighting. 
 
The storage yard is not considered an official parking lot, so the parking ordinance is 
not applicable to that area.  However, to avoid nuisance issues from mud and dust, the 
applicant is planning to gravel the entire area.  While much of the storage yard is not 
shown as being graveled, the District intends to do so “in house”.  The plans only show 
the contracted work. 
 
Exterior Lighting 
The exterior lighting details are included on Sheets 26.02, 26.11, and 26.21.  If you 
look at Sheet 26.11 you will see fixtures “G” and “H” for much of the perimeter lighting.  
Fixture G is on the left below and Fixture H is on the middle, followed by the parking lot 
lights that would be mounted on 20-foot poles.  The flag pole lighting is in-ground.   

   
 
The amount of lighting is on the higher side of illumination, but appears to be largely 
contained within the property boundaries.  Photometric data sheets showing the light 
patterns are attached. 
 
Neighborhood Compatibility, Setbacks and Buffers, and Height Requirements 
There are no specified zoning setbacks or building height limits in this zone.  No 
residential buffers are required for this proposal as there is no adjacent residential 
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zoning.  While staff would prefer if the storage yard had screening along the south and 
west sides, either in the form of solid fencing or vegetation, there is no specific 
requirement for such so long as the equipment stored is done in an orderly manner and 
does not include inoperable vehicles. 
 
Storm Water Plan: 
A detailed storm water plan has been submitted and is acceptable to the City engineer.  
In summary, storm water is collected throughout the site by a series of catch basins 
that are piped to an underground infiltration area.  Due to the nature of the system, it 
must be registered with WY DEQ.  The City asks for a copy of the application to verify 
compliance. 
 
Snow Storage 
The snow storage area is shown in the northeast portion of the property and at the south 
boundary.  Both locations will allow storm water to melt in a location that does not appear 
to affect neighboring properties. 
  
Utility Services 
The building will utilize domestic water, power, gas, and sewer service, as shown on the 
site plan—see Sheet C3.1.  Not shown on the plans, but needed, is to install a new 
transformer.  The electrical division has provided an estimate.  Public Works is otherwise 
okay with the plans for the city utilities.  The 4” water line extension will trigger WY DEQ 
review.  All utilities will be coordinated with the utility providers. 
 
Signs 
A monument sign, 4-feet wide by 4 ½ feet tall is proposed near the main entrance.  See 
Sheet A7.1.  The sign meets the size and location requirements of the sign code and can 
be authorized. 
 
Hydrant 
The building relies on the fire hydrant directly across the street for fire protection. 
   
Frontage Status 
A full width paved street, curb, gutter, and streetlights exist along the full property 
frontage.  Missing sections of sidewalk are proposed to be constructed on the property 
frontage as part of the project. 
 
The modifications to the approaches involve removal of existing curb and gutter.  Public 
Works requires a 5-foot wide asphalt patch when curb and gutter is removed, in order to 
provide good compaction and a smooth asphalt finish.  The plans currently show only a 
2.5-foot patch. 
 
Garbage 
The dumpster location is at the north end of the property, where backing of the garbage 
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truck would be required.  The City and applicant are discussing whether roll-out service 
would be better.  Additional discussion can be provided at the meeting. 
 
Other 
Lot Consolidation--The project encompasses two lots.  The intervening lot line needs to 
be removed through the lot consolidation process (City code 11-6B).  The process should 
be completed as part of the building permit process.   
 
ATTACHMENTS: 
Application materials. 
 
ALTERNATIVES: 
Approve or deny the site plan with or without changes. 
 
RECOMMENDATION: 
It is recommended that the Planning and Zoning Board approve the project subject to 
the following items: 
1. Any applicable city utility fees (water, sewer, electrical) are to be paid prior to 

building permit issuance—coordinate with Public Works. 
2. The lots must be merged through the lot consolidation process. 
3. Any storage yard area that has active vehicle use must have a gravel surface, or 

better. 
4. A street encroachment permit must be obtained for all work within the street right-

of-way (e.g. curb and gutter work). 
5. Provide copies of the WY DEQ applications (storm water registration and water line 

extension) to the City.  
6. Once constructed, the applicant’s engineer is to certify that the storm water system 

was constructed as designed, or equivalent. 
7. The project must otherwise comply with the site plan and applicable building, fire, 

and electrical codes. 
8. A building permit must be obtained within three years or this authorization will 

expire. 

 
 
 
 
 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\SITE\2017\SPR2017-21 NORTHWEST RURAL WATER NEW OFFICE BUILDING\MEMOS FOR COUNCIL OR P&Z\STAFF RPT TO PC 
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